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Directions for Speakers, Moderators and Conference Chairmen

As the conference organiser, CPM aims at providing best possible conference services, both for panel members and delegates. As a result, we will appreciate your consideration of the below directions. For additional information, please feel free to contact us any time.

· Please make sure that your paper matches the time schedule as presented in the conference programme - according to the concept, time for discussion should be provided following every individual paper.

· We have made the experience that the conference delegates welcome dinner and coffee breaks as opportunities to establish personal contacts with the speakers. As such, we would be pleased if you could plan your attendance for the entire duration of the conference.

· All conference delegates will be provided with a comprehensive conference documentation at the beginning of the event. As a result, you are requested to submit the following records approximately 10 days prior to the conference:
     -
Curriculum Vitae with full address details (example attached)

     -
Abstract (1 to 2 pages) of your paper, according to the enclosed form sheet and possibly amended by clear graphics/images/sketches/pictures. Please do not submit these records by telefax, rather, you are advised to use surface- or email.

     -
A copy of the digital presentation in support of your paper, either by e-mail or on a data logger. The conference documentation will include a CD with your presentation in PDF format.

Technical Equipment

· For the projection of viewgraphs/slides the conference room will be equipped with a large screen. Moreover, there will be a lectern, which you may use to address your presentation, as well as a microphone and speaker system. 

· For digital presentations a data projector (beamer) with a standard resolution of 1,024 X 768 dpi will be at your disposal, as well as a laptop/notebook computer with USB ports and a DVD/CD drive, MS OFFICE application software. 
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